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YTBEPKIECHO
IIPUKA30M IUPEKTOPA MIKOJIBI
ot 31.12.2017 r. Ne 389-1

ITono:xenue
00 00padoTKe MEPCOHANBHBIX JAHHBIX PA0OTHUKOB
MyHUIIUTIAJBHOTO 0I0/1KETHOT0 00111e00Pa30BaATEILHOI0 YUPeKIeHUs
«YPpAOMCKas cpeIHsisl IKO0JIa

1. O01He mMoJI0KeHu st

Hacrosmee ITonoxenue 06 o0paboTke NMEPCOHATBHBIX JTaHHBIX PaOOTHUKOB (nanee - [lomokenue) B
MBOY «YCIL» (ganee — lllkomna) pa3paboTaHo B COOTBETCTBUH ¢ TpymoBbIM KoJiekcoM Poccuiickoit
Oenepaunn, Kouctutynumenn Poccuiickoit ®epepaunu, ['paxaganckum kogexkcoM Poccuiickoit
Oeneparun, PenepanbHbiM 3akoHOM oT 27 wuionst 2006 r. Ne 149-03 «O6 wunbopmanmm,
MH(OPMALIMOHHBIX TEXHOJIOTHIX U O 3amuTe nHhopMauny, OenepanbHbiM 3aKk0oHOM 0T 27 urong 2006
r. Ne 152-®3 «O mnepcoHanbHbIX JaHHBIX», llojoxxeHuem 00 oOecnedyeHun O€30MaCHOCTU
MEPCOHANBHBIX JAHHBIX MPHU UX 00paboTke B MH(POPMAIMOHHBIX CHCTEMaxX IMEPCOHAIbHBIX JTaHHBIX,
yrBepxaeHHbIM [locTanoBnenuem [lpaButensctBa Poccuiickoit ®enepanun ot 01.11.2012 Ne 1119,
[TonosxxenueM 00 0coOEHHOCTSIX OOpaOOTKM TMEpPCOHANbHBIX JaHHBIX, OCYIIECTBIsIEMO 0e3
UCIOJIb30BAaHUSl CPEJCTB aBTOMAaTW3alMM, YyTBepKAeHHbIM IlocranoBinenuem IlpaButenbcTBa
Poccuiickoit ®@enepaunu ot 15.09.2008 Ne 687, IlpaBunamu BHYTPEHHErO TPYIJOBOrO pacHopsika
[konsl W omnpenensier MOPSIAOK MOJydyeHUs, ydera, oOpaOOTKM, HAKOIUIEHUS M XPAaHEHUs
MEePCOHAIBHBIX JaHHbBIX.

Llenb pa3pabotku [losoxxeHus - onpeaesieHue nopsiika 00paboTKU NepCOHANbHbBIX JaHHBIX pA0OTHUKOB
[IIkoabl M MHBIX CYOBEKTOB IMEPCOHAIBHBIX JAHHBIX, NEPCOHAJIbHbIE JTaHHBIE KOTOPBIX MOJJIEKAT
00paboTKe, Ha OCHOBAHUU MOJIHOMOYHM onepaTopa; obecredeHue 3alluThl IPaB U CBOOO YesIoBeKa U
rpaxaaHuHa, B T.4. padoTHuka [lIkombl, npu oOpaboTKe €ro MmepcoHaldbHBIX JTAHHBIX, B TOM YHUCIIE
3allUTEl TPaB HAa HENPUKOCHOBEHHOCTh YACTHOM JKM3HU, JIMUYHYIO U CEMEHHYIO TailHy, a TakKke
YCTaHOBJIEHHE OTBETCTBEHHOCTH JIOJKHOCTHBIX JIML, UMEIOUINX JIOCTYI K IEPCOHAIBbHBIM JaHHBIM, 32
HEBBITIOJTHEHUE TPEOOBAHUM HOPM, PETryIUPYIOIUX 00pabOTKY U 3alIUTY MEPCOHAIBHBIX TaHHBIX.

1.1 IMopsanok BBOJA B nieiicTBUE U n3MeHeHus [lonoxenns

Hacrosimee IlonoxkeHne M HM3MEHEHUs K HEMY YyTBepxkaaroTcs aupekropom Illkonsl u BBOIATCA
npuka3oM. Bce paGotHuku IIkosbl TOKHBI OBITH O3HAKOMIIEHBI IOJ pacnucky c [lonokeHuem u
U3MEHEHUSIMU K HEMY.

1.2 OcHOBHEIC ITOHATHS U COCTaB INEPCOHAJIBHBIX TAHHBIX pa6OTHI/IKOB
I[J'IH nenei Hacrosmero Ilomoxxenus HCIOJIB3YIOTCS CIICAYIOIIUC OCHOBHBIC ITOHATUA:

- IepCcOoHaJIbHbIE JaHHbIE paOOTHHKA - Jr00as MH(OpMalMs, OTHOCSIIASACA K OMPENCIIEHHOMY WU
orpenensieMOMy Ha OCHOBAHMHU Takod MH(pOpMaLUU pabOTHUKY, B TOM 4YHCIE ero (paMumius, ums,
OTYECTBO, TOJA, MECHL, JaTa M MECTO POXKIEHUS, aapec, CEMEWHOE, COLHUAIBHOE, UMYIIECTBEHHOE
HoJIOXKeHHe, o0pa3oBaHue, mpodeccus, 10X b, Apyras HHpopmMarus, Heooxoaumas paboToaaTesto B
CBSI3U C TPYZOBBIMH OTHOIICHUSIMU;

- 00paboTka MEepCOHATLHBIX JAHHBIX - COOp, CHCTEMaTH3allus, HAKOIUIEHWEe, XPaHCHHE, YTOYHCHHUE
(oOHOBNIEHWE, W3MEHEHHUE), WCIOJIb30BAaHKUE, paclpocTpaHeHHWEe (B TOM 4HCIE Tiepenaya),
o0e3nmmurBaHue, OJIOKHPOBAHHE, YHUUITOXKEHHE ITEPCOHATBHBIX JaHHBIX paO0oTHHKOB [1IK0ITHT,



- KOH(HMICHIIMATHHOCTh TEPCOHAIBHBIX MAaHHBIX - 00s3aTenbHOE IS COONIOJCHUS HA3HAYCHHOTO
OTBETCTBEHHOT'O JIMIIA, MOJYYHUBILErO AOCTYI K MEPCOHAIBHBIM JTaHHBIM PaOOTHUKOB, TpeOOBaHUE HE
JOITYCKaTh UX pacipocTpaHeHus 0e3 coriacusi pabOTHUKA WIIH HMHOTO 3aKOHHOTO OCHOBAHHS,

- pacmpocCTpaHEHUE MEPCOHAIBHBIX JAHHBIX - ACUCTBUS, HANIPABICHHBIC HA TIEpeady MepCOHATBHBIX
JAHHBIX PAa0OTHUKOB OINpEACICHHOMY Kpyry JuIl (mepeaada MEepCOHAIBHBIX JaHHBIX) WM Ha
03HAKOMJICHHUE C IEPCOHATBHBIMU JAHHBIMUA HEOTPAHUYECHHOTO KPyTa JIUI], B TOM YHCciie 00HAPOJOBAHHE
MEPCOHAIBHBIX JIaHHBIX PAOOTHHMKOB B CPEICTBAX MacCcoBOM HWHGOpMAIMU, pa3MEIICHUE B
WH(OPMAIIMOHHO-TEIICKOMMYHHKAITMOHHBIX CETSIX WJIM TPEJOCTABICHUE JOCTyNa K IMEePCOHATHHBIM
JIAHHBIM paOOTHUKOB KaKUM-TUOO UHBIM CITIOCOOOM;

- HCIIOJIB30BaHUC IMCPCOHAJIBHBIX HAHHBIX - IIGI\/JICTBI/ISI (onepaupm) C NCPCOHAJIBHBIMH OAaHHbBIMH,
COBCpHIAEMBIC NOJIKHOCTHBIM JIMIIOM IIIxomer B OCJX IMPHUHATUA peIHeHI/Iﬁ WM COBEPIICHUA HWHBIX
I[GﬁCTBHfI, MOPOXKAAOIHUX HPUAXYCCKUC TOCICACTBHUA B OTHOMICHUU pa6OTHI/IKOB 1100 HHBIM
06p330M, 3aTparuBarOux UX IIpaBa U CBO6OI[BI WK 11paBa U CBO60,Z[BI APYrux JIMII;

- 6J'IOKI/IpOBaHI/Ie IEPCOHATIBHBIX MJAaHHBIX - BPEMCHHOC IIPCKpalICHUC c6opa, CHUCTEMaTu3aluu,
HAKOINJICHUS, UCII0JIBb30BaHMsA, PACIPOCTPAHCHHU A IICPCOHAIBHBIX JAaHHBIX pa6OTHI/IKOB, B TOM YHCJIC UX
nepcaadu;

- VHHYTOXKEHUE MMePCOHATBHBIX JAHHBIX - ICHCTBUS, B PE3yJIbTaTe KOTOPHIX HEBO3MOKHO BOCCTAHOBHTH
coJiepKaHue EPCOHATBHBIX TAHHBIX B HHOOPMAIIMOHHOW CUCTEME NIEPCOHAIBHBIX JAHHBIX PA0OTHUKOB
WIH B pE3yJIbTaTe KOTOPBIX YHUYTOXKAIOTCS MaTepUATbHBIE HOCHUTEIH IEePCOHATBHBIX JIaHHBIX
PaOOTHHUKOB;

- 00€e3IMYBaHKe NCPCOHAJIIbHBIX JAHHBIX - ,ZLCP'ICTBPISI, B PE3YyJIbTATC KOTOPBIX HEBO3MOXKHO OIIPCACIINTD
MMPUHAJICIKHOCTD NICPCOHAIIBHBIX JaHHBIX KOHKPETHOMY pa6OTHI/IKy;

- O6H.I€I[OCTy1'IHBI€ MNEPCOHAJILHBIC NAHHBIC - IICPCOHAJIBHBIC JaHHBIC, JOCTYII HCOIPAHUYCHHOTO KpyTra
JUI K KOTOPBIM HPCAOCTaBJICH C COIJIacus pa6OTHI/IKa HJIM Ha KOTOpPbIC B COOTBCTCTBUU C
(bellepaHBHBIMI/I 3dKOHAMHU HC pacCIIpoCTPaHACTCA Tp€6OBaHI/I€ CO6J'IIOI[CHI/IH KOH(i)I/II[eHL[I/IaJ'IBHOCTI/I;

- uaopmanus - cBeieHus (CoOOIIeHus, TaHHbIE) HE3aBUCUMO OT ()OPMBI UX MPECTABICHUS;

- JOKYMEHTHpOBaHHasi HH(oOpmamus - 3apUKCUpPOBaHHAs Ha MAaTEpUaJIbHOM HOCUTENE IyTeM
JOKYMEHTHPOBaHUs HWHPOPMAalLUs C PEKBU3UTAMHU, TO3BOJISIONIMMHU ONPEAETUTh TaKyl MH(OpMaIuo
WJIM €€ MaTepUaJIbHbI HOCHTEIIb.

B cocraB nepcoHanbHbIX JaHHBIX paO0THUKOB LIIKOJIBI BXOAAT JOKYMEHTHI, COJIEpKALUE HH(OPMALIHIO
0 MACMOPTHBIX JTaHHBIX, 00Pa30BaHNUHU, OTHOIIEHUH K BOMHCKOM 0053aHHOCTH, CEMEITHOM MOJIOKEHUH,
MECT€ KUTEJIbCTBA, COCTOSTHUU 370POBbs, a TAKKE O IMPEBIIYIIUX MECTAX UX PaOOTHI.

2. KoMmieKkc JOKYMEHTOB, CONPOBOKIAKINMI INpouecc o(popmMiIeHHs TPYAOBBIX OTHOLICHHI
padoTrHuka B lllkosie npu ero npueme, nepeBojie U yBOJIbHEHUH

Wndpopmanus, npeacrasisgeMas pabOTHUKOM MpU MOCTyMIeHUH Ha padoty B Illkony, nomkHa UMeTh
JTOKyMeHTalnbHYyI0 ¢popmy. [Ipu 3akmoueHnn TpyA0BOTO JOTOBOPA B COOTBETCTBHH €O CT. 65 TpyaoBoro
kojekca Poccuiickoit deneparuu auI10, TOCTYIAOIIEEe HA padoTy, TPEABIBISIET pab0OTOATENIO:

- MacmopT WM WHOM JOKYMEHT, YJOCTOBEPSAIONIMI JIMYHOCTb, @ TaKK€ KOIMHUU CBUJIETEIBCTB O
TOCYJaPCTBEHHOM PETUCTPAIIMN aKTOB TPAYKJAHCKOTO COCTOSTHUS;

- TPYJIOBYIO KHUXKKY, 332 UCKIIOUYEHHEM CITy4aeB, KOT/1a TPYJOBON JTOTOBOP 3aKJIFOUAETCs BIIEPBBIE WU
pabOTHUK MOCTyMaeT Ha paboTy Ha YCIOBUSX COBMECTUTEILCTBA, INOO TPYJ0Bask KHUKKa Y paOOTHHKA
OTCYTCTBYET B CBSI3H C €€ YTPATOil I IO IPYTUM MPUYKUHAM;

- CTpaxoBOC CBUACTCIBLCTBO IOCYAapCTBECHHOI'O IICHCUOHHOT'O CTPAaXOBaHUA, CTanOBOﬁ MEIUITUHCKUM
MOJIAC 00513aTEILHOTO MCIUIHMHCKOI'0 CTpaxoOBaHU I'pakKJaaH;

- IOKYMCHTBI BOMHCKOI'O Y4€Ta - JJId BOEHHOOOSI3aHHBIX U JIMI, MOJJICKAIINX BOUHCKOMY YUCTY,



- JJOKYMEHThI 00 00pa3oBaHHH, MPOPECCHOHATBHOIN MEpenoJroToBKe, MOBBIICHHH KBaTH(pHKAIINY,
CTaXXMPOBKH, IPUCBOCHUH YYCHOW CTENICHH, YICHOTO 3BaHHS (€CIIN TAaKOBBIEC HMEIOTCH);

- CBUJIETEJILCTBO O IIOCTAHOBKE HAa Y4ET B HAJIOTOBOM OpraHe (PM3M4YeCKOro JUIa [0 MECTY KUTEIbCTBA
Ha Teppuropun Poccuiickoit denepanun.

ITpu oopmnennn padotauka B lllkosy crenuanvcToM o Kajapam 3aroHAITCS YHU(PHUIMPOBAHHBIE
dopmbl T-1 u T-2 «JIuyHas kapTouka pabOTHUKA», B KOTOPOH OTPa)XaroTCs CIEAYIOIINE aHKETHBIE
Ouorpaduueckne TaHHbIE paOOTHUKA:

- oourue cepenust (O.M.0. paboTHUKa, 1aTa POXKACHHS, MECTO POXKACHUSI, TPaXKIAHCTBO, 00pa3oBaHuE,
npodeccusi, cTax paboThl, COCTOSIHUE B Opake, MacCIOPTHBIC TaHHEIC);

- CBEJICHUS O BOUHCKOM Y4ETE;

- JaHHBIE O IIpHeMe Ha paboTy;

B nanpHelmeM B TMYHYIO KAPTOUKY BHOCATCS:

- CBEJICHMS O IIEpeBO/IaX Ha APYryIo pabory;

- CBe/IeHUs 00 aTTecTaluy;

- CBE/ICHUS O MOBBIIICHUH KBaJU(UKALIH;

- CBeJICHHS O IPO(heCCHOHATBHON MEPENOIrOTOBKE;

- CBeJIeHUs O Harpajax (MOOIIPEHUSX ), TOYETHBIX 3BAaHUSIX;
- CBe/IeHUs 00 OTIyCKax;

- CBEJICHUS O COLIMAJIbHBIX TApaHTHIX;

- CBEJICHUS O MECTE JKUTEJIbCTBA U KOHTAKTHBIX TeJIEPOHAX.

VYV cnenmanucra nmo kagpam IIKonbl CO3MAIOTCA M XPAHATCS CIEAYIOIME TPYNIbl JTOKYMEHTOB,
coJiepKalle JaHHble 0 pabOTHUKAX B €JUHUYHOM HJIM CBOJAHOM BHJIE.

JIOKyMeHTBI, cojepXKalllie MepCcOHAlbHbIE JaHHbIE pPAOOTHUKOB (KOMIUIEKCH JIOKYMEHTOB,
COIPOBOKIAOIIME Tpolecc 0(GhOpMIEHUs TPYAOBBIX OTHOLIECHUN MpPU MpHUeMe Ha paboTy, MepeBoe,
YBOJIbHEHUU; KOMILJIEKC MaTepHasoB M0 aHKETUPOBAHUIO, TECTUPOBAHUIO; TPOBEJIEHUIO COOECETOBaHUIM
C KaHIMJAaTOM Ha JIOJKHOCTb; MOJJIMHHUKY U KONHMM IPUKA30B M0 JIUYHOMY COCTaBY; JIMUHBIE JI€a U
TPYAOBbIE€ KHUKKU PAOOTHUKOB; JIeNa, COJeprKallllie OCHOBAHUS K IIPUKa3y MO JUYHOMY COCTaBy; Jieja,
coJiepKalllie MaTepualibl aTTecTallud paOOTHHUKOB; CIY)KEOHBIX paccieOBaHUN; CIPaBOYHO-
MH(OPMALMOHHBIA OaHK JaHHBIX IO NEepCOoHaNy (KapTOTEKH, KYpHaJbl); MOJJIMHHUKUA M KOIUU
OTUETHBIX, AHAIUTHUYECKMX WU CIPABOYHBIX MAaTEpHUAJIOB, IepeAaBacMbIXx pPykoBoacTBY IlIkouibl,
PYKOBOJUTENSAM CTPYKTYPHBIX MOJpa3JesIeHNi; KOMMUU OTYETOB, HAIIPABIIEMbIX B TOCYIapCTBEHHbIE
OpraHbl CTaTUCTHKH, HAJIOTOBblE WHCIIEKIMM, BBILIECTOSALIME OPraHbl YIpPaBICHUS U ApYyTue
YUpEXKJIEHU).

JlokyMeHTaus no opraHu3anuy padoThl CTPYKTYPHBIX MOApA3IeNeHNUN (TIOJ0XKEHUS O CTPYKTYPHBIX
MOJIpa3/IeNIeHUsIX, JIOJDKHOCTHBIE HWHCTPYKIIMM pPAaOOTHHUKOB, TPHUKA3bl, PACIOPSIKEHUS, yKa3zaHUs
pykoBozcTBa 11Ikoibl); TOKyMEHTHI 110 TUIAHUPOBAHUIO, YUETY, aHAIU3y U OTUETHOCTU B YacTU paboThI
¢ niepcoHanoMm LIIkomsl.

3. Coop, o0palorTka, 3alIMTA IEPCOHAJBHBIX [AHHBIX, MOPAAOK O0pa0OTKH M XpaHEHHS
NEePCOHAJBHBIX JAHHBIX

3.1 Iopsiok nonyyeHus: nepcoHaIbHbIX JaHHBIX [1IKOIbI

Bce nepconanbHble anHble padoTHHKA [1IK0mBI ClIeyeT nosyuaTs y Hero camoro. Eciin nepcoHanbHbIe
JaHHble paOOTHHMKA BO3MOKHO IOJIYYUTh TOJIBKO y TPEThEH CTOPOHBI, TO PAaOOTHHUK JOJDKEH OBITh
YBEJIOMJIEH 00 9TOM 3apaHee U OT HEro JAOJIKHO ObITh ITOJIy4€HO NMCbMEHHOE coryacue. JlommkHOCTHOe
JHL0 paboTonaTeNs JOHKHO cOOOIUTh paboTHUKY LIIKOMBI O 1ensX, mpeanoJaraeMpIX HICTOYHUKAX U



croco0ax MOJYYEeHHs] NEPCOHANBHBIX JAaHHBIX, a TAaKXKE O XapakTepe MOAJEeKAIIUX IOyYCHHIO
NEPCOHANBHBIX JAaHHBIX U IIOCIEACTBUAX OTKa3a paOOTHHMKA JaTh MHUCBMEHHOE COIVIaCHe Ha MX
HOJy4YEHUE.

Paboronarens He UMeET IpaBa Moxy4aTh ¥ 00padaThIBaTh MEPCOHATBHBIC TaHHBIC paboTHUKA [1IKOIBI
0 €ero pacoBOi, HAIIMOHAIBHON TNPUHAMIEKHOCTH, MOJUTUYECKUX B3IUIAAX, PEITUTHO3HBIX WIN
bunocopckux yOeKIEHUSX, COCTOSTHUM 3[I0POBBsl, MHTUMHOW XU3HU. B cilydasx, HEmocpeJICTBEHHO
CBSI3aHHBIX C BOIIPOCAaMU TPYAOBBIX OTHOIIECHHH, B COOTBETCTBUU €O CT. 24 Konctutyruu Poccuiickoit
Oenepanu paboToaaTesh BIpaBe ModydaTh U 00pabaThiBaTh JaHHBIE O YACTHOW JKU3HH paOOTHUKA
TOJIBKO C €r0 MUCbMEHHOT'O COTJIaCHsl.

[IpenocraBieHue couckaresieM JOJKHOCTH TMEPCOHAIBHBIX JaHHBIX JO0 3aKIOYEHUs TPYIAOBOTO
JoroBopa (pe3omMe U T.I. MHPOpPMAIMH) CUYUTAETCS, B COOTBETCTBUHM C ['paxkmanckum Kopekcom
Poccuiickoit ®eneparuu  (ct. 158), MomyanuBbIM = corjiacueM (KOHKIIIOJCHTHBIM JEHCTBHUEM),
MOJIpa3yMeBaeT corjiacue cyobekra Ha o0pabOTKy €ro nepcoHalbHBIX JAaHHBIX U HE TpeOyeT Halu4yus
JIOTIOJIHUTEILHOTO TMCbMEHHOTO COTJIACHS.

3.2 Tlopsimox 006paboOTKH, TIepeaur U XpaHSHHSI IEPCOHATBHBIX JIAHHBIX

O6pa60TI<a YKa3aHHbIX IICPCOHAJIBHBIX JAdHHBIX pa6OTHI/IKOB pa6OTO,I[aTeJICM BO3MOXXHa TOJBKO C
MHCHMEHHOT'O UX corjacHs au0o 0e3 ux corjiacus B CICAYIOINUX ClIydasXx:

1) cyOBEKT MepCOHaIbHBIX JAHHBIX Jaj COTJlache B MUChMEHHOW ¢GopMe Ha 00pabOTKy CBOUX
MEPCOHAIBHBIX JTaHHBIX;

2) nepcoHaJIbHBIC JAHHBIC SIBIISIOTCS OOIIEIOCTYITHBIMU,

3) nepcoHajbHbIE JaHHBIE OTHOCSTCS K COCTOSIHUIO 3/I0pPOBbsl CyOBEKTa MEPCOHATIBHBIX JTaHHBIX U UX
00paboTka HEOOXoAUMa /IS 3aLUTHI €r0 JKU3HH, 3J0POBbs WJIM MHBIX KU3HEHHO BAXKHBIX MHTEPECOB
100 KU3HU, 30POBbS WM UHBIX )KM3HEHHO Ba)KHBIX MHTEPECOB APYTUX JIHI, U MOJIYyYEHHE COIIacus
CyObeKTa epCOHANBHBIX JaHHBIX HEBO3MOXKHO;

4) 06paboTKa epCOHANBHBIX JAHHBIX OCYIIECTBIIACTCS B MEAUKO-TPOPMIAKTUIESCKUX IEIISX, B IEIIX
YCTaHOBJIEHHUSI MEAULIMHCKOIO JUAarHo3a, OKa3aHus MEIUIMHCKUX M MEIUKO-COLMAIBHBIX YCIyT MpH
YCIOBUHU, 4YTO 00paboTKa MEpPCOHANbHBIX JaHHBIX OCYIIECTBISETCS JIMLOM, NIpOo(hecCHOHATBHO
3aHUMAIOIIUMCST METUIIMHCKOHN J1eSTeNbHOCThIO M 00S3aHHBIM B COOTBETCTBUU C 3aKOHOJATEIHCTBOM
Poccuiickoit @denepanuu coxpaHaTh BpaueOHYIO TaliHy;

5) oOpal0oTka MNEpCOHANBHBIX JAHHBIX WJIEHOB (YYaCTHHUKOB) OOILECTBEHHOTO OOBEIUHEHUS WIIU
PETUTHO3HON OpraHU3ally OCYIIECTBISETCS COOTBETCTBYIOUIMMHU OOIIECTBEHHBIM 00BEINHEHHEM HITN
pEIMTUO3HON OpraHu3alnei, JAEHUCTBYIOIIMMU B COOTBETCTBHM C 3aKOHOAATEILCTBOM Poccuiickoin
Qenepanuy, A8 JOCTHKEHUS 3aKOHHBIX LI€JE€H, TNPEJyCMOTPEHHBIX HX YYPEAUTEIbHBIMU
JIOKYMEHTaMHU, IIPY YCJIOBUH, YTO NIEPCOHAJIbHBIE TaHHbIE HE OyIyT paclpoCTpaHsThCs 0e3 corjiacus B
NUCbMEHHON (popMe CyOBEKTOB MEPCOHATBHBIX JAHHBIX;

6) 00paboTKa NepCOHATBHBIX JAHHBIX HEO0X0IMMa B CBSI3U C OCYILECTBICHUEM NIPABOCYIMS;

7) o0OpaboTka MEpPCOHATBHBIX JAaHHBIX OCYIIECTBISETCS B COOTBETCTBUM C 3aKOHOJATEIHCTBOM
Poccuiickoit denepanun 0 0e30mMacHOCTH, 00 ONEPATUBHO-PO3BICKHOM JAEATENBHOCTH, a TaKXkKe B
COOTBETCTBUM C  YrOJIOBHO-MCIOJHHUTEIBHBIM 3aKOHOIATeNbcTBOM Poccuiickoit  deneparum.
Pabortonarens BnpaBe oOpabaThIBaTh MEPCOHATIbHBIE JaHHbIE PAOOTHUKOB TOJIBKO C UX MHUCHbMEHHOTO
coryiacus.

[TuceMeHHOE cornacue pabOTHHUKA Ha 00pabOTKY CBOMX MEPCOHANBHBIX JAHHBIX JOJHKHO BKJIIOYATH B
ce0s:

- q)aMI/IJ'II/II-O, HUMs1, OTYCCTBO, aapeC CY6’I)eKTa NEPCOHATIBHBIX JaHHBIX, HOMECP OCHOBHOI'0O JOKYMCHTA,
YIOCTOBEPSIONIETO €T0 JIMYHOCTh, CBEICHHSI O JIaTe BbIJAUM YKA3aHHOTO JOKYMEHTA M BBIJABIIEM €rO
oprase;



- HauMeHOBaHue ((aMHUIUIO, UMsI, OTYECTBO) U AJPEC ONepaTopa, MOJYUaroIIero corjiacue cyobeKTa
NEPCOHAIbHBIX JAHHBIX;

- IeJIb O6pa6OTKI/I IEPCOHATIBHBIX TaHHBIX;

- IepeUeHb MIEPCOHANBHBIX JIAHHBIX, HA 00pa00TKY KOTOPHIX JAeTCS COTacHe CyOheKTa MePCOHATBHBIX
JAHHBIX;

- IepeyueHb JCICTBHI ¢ MepcoHaIbHBIMU JaHHBIMU, Ha COBEPILIEHUE KOTOPBIX JIaeTCs coriacue, oduiee
OTMCAaHNE UCTIONB3YEMBIX OMEPaTOpPOM CIIOCOO0B 00pabOTKM EPCOHABHBIX JaHHBIX;

- CPOK, B TE€YEHHE KOTOPOTO JIEUCTBYET COrjlacue, a TaKXkKe MOPSIOK €ro OT3bIBa.
Cornacue paboTHUKA HE TpeOyeTcs B CIEAYIOIIUX CIIydasx:

- 00paboTKka TEPCOHANBHBIX JAHHBIX OCYIIECTBISIETCS HA OCHOBAaHWU (eACpaTbHOTO 3aKOHa,
YCTaHABIIMBAIOIIETO €€ IIeJIb, YCIIOBUS TIOJYYCHHS IEPCOHAIBHBIX JAHHBIX M KPYr CYOBEKTOB,
MEPCOHAIBHBIE JIAHHBIE KOTOPBIX MOJJIekKAT O0pabOTKe, a TakKe OMPECIISIONICrO IOJHOMOYUS
paboronarens,

- 00paboTKa NMEepCOHAIbHBIX JIAHHBIX OCYILIECTBISETCA B ILIENAX HMCIOJHEHHUS TPYIOBOIO J0r0BOpa,
OJIHOH U3 CTOPOH KOTOPOTI'O SIBJSETCS CYOBEKT EPCOHAIBHBIX JIaHHBIX;

- 00pa0oTKa NMepPCOHATIBHBIX JAaHHBIX OCYLLECTBISACTCS I CTATUCTUYECKUX MM MHBIX HAYUHBIX LIeJIeH
IIPU YCIOBUU 0053aTEIbHOI0 00€3IMYMBaHUS IEPCOHATIBHBIX IaHHBIX;

- 06pa60TKa NEPCOHATIBHBIX JAHHBIX HGO6XOI[I/IM8, JJId 3al0MTHI )KU3HHA, 3J0POBbs WU MHBIX JKU3HCHHO
Ba’XHbIX MHTCPCCOB pa6OTHI/IKa, C€CJIU IMOJIYYCHHE €I'0 COorjiaCus HEBO3MOKHO.

TakxuMm 006pa3zom, B COOTBETCTBUU €O CT. 86, 1. 14 TK PO B 11emmsix obecriedeHus mpaB i CBOOOT YSIOBEKA
U TpakaaHuHa PaboToaarenb U ero nmpeacTaBUuTeNN IMPH 00pabOoTKE MePCOHABHBIX TAHHBIX PAaOOTHHUKA
JIOJDKHBI COOTIONIATH CIIEIyoNIue 001e TpeOOBaHuS:

- 00paboTKa MEPCOHANBHBIX JAHHBIX MOXET OCYIIECTBIIATHCS MCKIIOUUTEILHO B IEJSAX 00CCIICUeHUS
COONIOIEHNsI 3aKOHOB M WHBIX HOPMATHBHBIX MPAaBOBBIX AaKTOB, COJCHCTBHS pPAaOOTHHKAM B
TPYIAOYCTPOICTBE, OOY4EHHMH M MPOJBHKEHUH MO Ciyx0e, oOecriedeHHs] JUYHOM O€30IacHOCTH
pabOTHUKOB, KOHTPOJISI KOJIMYECTBA M KaYeCTBA BBIMOIHAEMONW paboThl U 00eCIeYeHUsT COXPAHHOCTH
UMYIIIECTBA;

- TIpU OmpezieNieHnH o0beMa U cofiep kaHusi, 00padaThIBaeMbIX NEPCOHANBHBIX JaHHBIX PaboTomarens
JIoJKeH pykoBoacTBoBatbess Koncturynmen Poccuiickoir ®enepanuun, TpynoBbeIM KOAEKCOM
Poccuiickoii @enepanuu 1 UHBIMU (peiepabHBIMU 3aKOHAMU;

- IIpU NPUHATUA pemeHHﬁ, 3aTparuBarOIuX HHTEPCCHI pa60THI/IKa, Pa6OTOI[aTeJ'IB HEC MMECT IIpaBa
OCHOBBIBATbHCA Ha MEPCOHATIbHBIX JaHHBIX pa6OTHI/IKa, MOJIYYCHHBIX HCKIIIOUUTCIIBHO B PE3YJIBTATC UX
aBTOMaTH3I/IpOBaHHOI>'I 06pa6OTKI/I HJIN 3JICKTPOHHOT'O IMOJIYYCHU,

- 3alllUTa MEPCOHANbHBIX JIaHHBIX Pa0OTHHKA OT HEMPaBOMEPHOTO MX HCIOJb30BAaHUS WIIM YTPaThbl
oOecnieunBaercss PaboTomareneM 3a cyeT €ro CpeacTB B IMOPSJIKE, YCTAHOBIEHHOM (enepaabHbIM
3aKOHOM;

- pa6OTHI/IKI/I 1 UX MPEACTABUTECIIN JOJIKHBI 6BITL O3HAKOMIJICHEBI ITOJ] paClIMCKy C JOKYMCHTaMHU IHKOJ'H)I,
YCTaHABIMBAIOIIUMU MOPSATOK 00PaOOTKH MEPCOHANBHBIX JAHHBIX pAOOTHUKOB, a TAKKe 00 MX MpaBax
1 00513aHHOCTSX B 3TOH 00JIacTH;

- BO BCEX CIIyYasX OTKa3 paOOTHUKA OT CBOMX IIPAaB HA COXPAHEHUE U 3aLIUTY TallHbI HEIEHCTBUTEICH.
4. Ilepenaya u XpaHeHUe NEePCOHATbHBIX JTAHHBIX

[Ipu mepenade nepcoHaidbHBIX JaHHBIX paboTHUKa PaboTonaTtens nomkeH coOI0AaTh CleAyolne
TpeGOBaHUS:



- HE cOO0IIaTh MEpCOHAJIbHBIC JaHHBbIE PabOTHHKA TPEThEH CTOpoHE 0e3 MHCHMEHHOI'O COTJIACHS
pabOTHHKA, 32 MCKIIOYEHHEM CIIydaeB, KOT/la 3TO HEOOXOIMUMO B IEISIX MPEIyNpPexICHHUS yrpO3bl
KU3HH U 3]J0POBbIO PaOOTHHUKA, a TAK)KE B CIIydasiX, yCTAHOBJICHHBIX (eiepaIbHbIM 3aKOHOM;

- HC COO6H.IaTb INEPCOHAJILHBIC JTaHHBIC pa6OTHI/IKa B KOMMCPYCCKUX HCIAX 0e3 ero IMUCHbMEHHOIO
corjiacus.

- IPEAYIPEINUTH JIUI], MOTYYUBIINX MIEPCOHANBHBIC JaHHBIE pA0OTHHUKA, O TOM, YTO 3TU JAHHBIC MOTYT
OBITh WCIIOJIB30BaHbl JIMIb B IIENSAX, JUIS KOTOPBIX OHHM COOOINEHBI, W TPeOOBATh OT 3TUX JIUI]
MOJATBEPXKIIEHUSI TOTO, YTO 3TO MPAaBWIO cOOO/eHO. JIWila, MOTy4YuBIIME MEPCOHAIBHBIC TaHHBIC
paboTHHKA, 00s13aHBI COOJIIOIATh PEKUM CEKPETHOCTH (KOH(pUIeHnansHOoCTH). JlanHoe [lonoxxenne He
pacmpocTpaHsieTcsi Ha 0OMEH TEepPCOHATBHBIMH JTAaHHBIMH PA0OTHUKOB B TIOPSAKE, YCTAHOBICHHOM
(benepaabHBIMHU 3aKOHAMU;

- OCYIICCTBIIATH NIepeaady NePCOHABHBIX JaHHBIX PaOOTHUKOB B mipeaenax [1Ikossl B COOTBETCTBHM C
HactosuM [lonoxeHuem;

- paspeuiatb AOCTYII K N€PCOHAJIBHBIM JJaHHBIM pa6OTHI/IKOB TOJIBKO CIICHUAIbHO YIIOJHOMOYCHHBIM
JauaM, IIpyu 3TOM YKa3aHHBIC JiMla JOJIKHBI UMCETH IPAaBO IOJYYAaTh TOJBKO TC IEPCOHAJIBHBIC JaHHBIC
pa6OTHI/IKa, KOTOPLbIC H€O6XO,Z[I/IMBI JJI5 BBIIIOJTHCHUA KOHerTHOﬁ (1)YHKI_II/II/I;

- He 3aIlpaluBaTh HHGOPMAIMIO O COCTOSIHUU 310pOBbsl paOOTHUKA, 32 UCKIIIOUCHUEM TEX CBEICHUM,
KOTOPBIE OTHOCSITCSA K BOIIPOCY O BOSMOKHOCTH BBITTOJTHEHHSI pAOOTHUKOM TPYAOBOW ()YHKIIHH;

- 1IepefaBaTh IE€PCOHAJbHBIC JaHHblE pPAOOTHUKA IMPEJICTABUTENSIM pPAOOTHUKOB B TOPSIKE,
ycraHoBieHHOM TpynoBeiM koaekcoM Poccuiickoit denepannu, U orpaHUYMBaTh 3Ty MHPOPMALUIO
TOJIBKO TEMH IE€PCOHAIbHBIMU JIAHHBIMM paOOTHUKA, KOTOpblE HEOOXOIUMBI sl BBIIOJIHEHUS
yKa3aHHBIMH MPEJICTABUTEISIMUA UX (DYHKIIHH.

XpaHeHHe H UCII0JIb30BaHUEC MEPCOHATIBHBIX TaAHHBIX!

v TlepcoHanbHbIe JaHHBIC PAOOTHUKOB 0OpabATHIBAIOTCS M XPAHATCS Y CIEIHATICTA 110 KaIpaM,

v TlepcoHalbHBIE JTaHHBIE PAOOTHUKOB MOTYT OBITH HOJIYYEHBI, IPOXOIUTH JAIBHEHIITYI0 06pabOTKY 1
HepeIaBaThCs Ha XpaHEHHE KaK Ha OYMa)KHBIX HOCUTEIISAX, TaK M B 3JIEKTPOHHOM BHJI€ — B JIOKAJIbHOU
KOMIIBIOTEPHON CETH U B CIIELMAJIbHBIX KOMIIbIOTEPHBIX Mporpammax: «1C: 3apmiata u Kaapbl» U
T.1.,

v/ Tlpu TONydYeHUM NEPCOHAJBHBIX JIAHHBIX HE OT pabOTHHKA (32 HCKIIOYEHHEM CIydYaeB, eCIu
NepCOHaIbHbIE JaHHBIE ObUTH MPEOCTaBIEHbl pa00TOIATEINI0 HA OCHOBAaHUH (heZiepabHOTO 3aKOHA
WJIM €CITU TIEPCOHANIBHBIE JAHHBIE SBJISIOTCS 001E0CTYITHBIMH ) pab0oTO1aTeNb 10 Hayajia 00paboTKu
TaKUX MEePCOHATIBHBIX JAHHBIX 00s13aH MPEI0OCTaBUTh paOOTHUKY CIIEIYIOILYI0 HH(OPMAIIHIO:

HanMeHoBaHue ((paMuius, UMs, OTYECTBO) U apec ollepaTopa UK €ro NpeAcTaBUTeNs,

1eJ1b 00pabOTKU MEPCOHANBHBIX JAHHBIX U €€ IPABOBOE OCHOBAHMUE;

nperonaraéMble MoJab30BaTeIM MEPCOHATBHBIX JAHHBIX;

YCTAaHOBJICHHBIC HACTOAIIIUM CDCI[epaJ'II)HBIM 3aKOHOM IIpaBa CY6'I>GKTa NEPCOHAIIBHBIX JaHHBIX.

5. JlocTynl K NepCOHATBHBIM IaHHBIM PA00OTHHKOB

[TpaBo nocTymna K NepCcOHAIbHBIM JaHHBIM paOOTHUKOB UMEIOT:
- nupexrop Ikomnsr;

- 3aMECTUTENH TUPEKTOPa;

- CIIELIMAJIACT 110 KaJpawm,

- COTPYAHUKH OyXrajiTepuu,

- TOKYMEHTOBE/I.

Pa6oTtauxk IlIkonsr umeeT mpaso:



- HOHY‘-IaTI: I[OCTYH K CBOUM HepCOHa.HBHLIM JaHHbBIM M O3HAKOMJICHUC C HMMH, BKJIIOYaAd HpaBO Ha
0e3BO3ME3THOE TIOJTYICHHE KOTIHH JIF0OOH 3amucH, CoAepIKaleil mepcoHaabHbIE TaHHbIC PAaOOTHHKA;

- Tpe6OBaTB oT Pa6OTO,Z[aTeJ'IH YTOUHCHUA, HCKIIOYCHHA HIIM HCIPABJICHUSA HCEIIOJIHBIX, HEBCPHBIX,
yYCTapCBUINX, HCAOCTOBCPHBIX, HC3aKOHHO IIOJYYCHHBIX HJIM HC ABJIAIOMIUX H€06XOI[I/IMBIMI/I JJIA
PaGOTOI[aTeJ'IH IEPCOHANIBHBIX JaHHBIX;

- mony4atb oT PaboTonares:

CBCACHUA O JIMIax, KOTOPbIC UMCIOT NJOCTYII K NMCPCOHAJIIBHBIM JAdHHBIM HUJIM KOTOPBIM MOXKET OBITE
MpEaoCTaBJICH Takou AOCTYII;

MNEpCUCHDb O6pa6aTbIBaeMLIX MNEPCOHANIBHBIX JAHHBIX U UCTOYHUK UX ITOJYUCHUS,

CPOKH O6pa6OTKI/I INEPCOHAJIBHBIX JAHHBIX, B TOM YHUCJIE CPOKH UX XPaHCHUS,

CBCIACHUA O TOM, KAKUC IOPUIAUYUCCKHUEC MMOCICACTBUA IJIA Cy6’beKTa NEPCOHAJIBHBIX JAaHHBIX MOXKCT
MOBJIEYL 3a COOOM o6pa60TI<a CT0 ICPCOHAJIbHBIX JTaHHBIX.

YVYV VY

- TpeboBaTh U3BeIIeHUsT PaboTomaTeneM Bcex JIMIl, KOTOPBIM paHee ObLTH COOOIICHBI HEBEPHBIE HIIN
HETIOJTHBIC TIEPCOHAIbHBIC JJAHHBIEC, 000 BCEX MPOM3BENCHHBIX B HUX HCKIIIOYCHUSX, UCTIPABICHUSIX WU
JIOTIOTHCHUSIX

- 00KaJIOBaTh B YIOJHOMOYEHHBIN OpraH Mo 3alluTe MpaB CyObEKTOB NMEPCOHAIBHBIX JIAHHBIX WU B
CyneOHOM TMOpsAKE HelpaBOMEpHbIE NeicTBUs wiau Oe3xaeilictBus Pabortomatens mpu oOpaboTke u
3allUTE €TO MEPCOHATBHBIX JaHHBIX;

- mepegava HHPOpMAaIH TPEThel CTOPOHE BO3MOXKHA TOJIBKO TP MUCbMEHHOM COTJIaCHH PA0OTHUKOB.
6. Mepbl o0ecnieyennsi 0€30MACHOCTH MEPCOHATbHBIX JAHHBIX
6.1. K ocHOBHBIM MepaM obecriedeHust 0€30IacHOCTH NIEPCOHANBHBIX JaHHbBIX B LlIKkose oTHOCSTCS:

6.1.1. Ha3naueHue OTBETCTBEHHOIO 3a OpraHM3alMi0 OOpaOOTKM NEpCOHANbHBIX JaHHBIX. B
00513aHHOCTH OTBETCTBEHHOTO BXOAMT OpraHu3aius o0pabOoTKU MEpCOHANBHBIX JaHHBIX, 00yYeHHE U
WHCTPYKTaX pa0OTHUKOB, BHYTPEHHUH KOHTpOJb 3a cobmoneHuem B Illkone TtpeOoBaHmid
3aKOHO/IATENbCTBA K 3aIUTE NEPCOHATBHBIX JTAHHBIX.

6.1.2. O3zHakomjieHHE pPAOOTHUKOB, OCYILECTBISIOUIMX OOpPaOOTKY TEpCOHANBHBIX JIAHHBIX, C
MOJIOKCHHUAMU 3aKOHOJAATCIIBLCTBA O MEPCOHAIBHBIX JAaHHBIX, B TOM YHCJIC C Tpe6OBaHI/I$IMI/I K 3alllUTC
NEPCOHANBHBIX JAaHHBIX W JIOKaJbHBIMU akTaMu IlIkonsl mo Bompocam 0OpabOTKH MEPCOHAIBHBIX
JaHHBIX.

6.1.3. Ompenenenune yrpo3 0€30MaCHOCTH TEPCOHAIBHBIM JaHHBIM TpuU HUX 00paboTke ¢
UCTIOJIb30BaHUEM CPEICTB aBTOMATU3ALIMH U Pa3pabOoTKa Mep 110 3aLUTe TAKUX EPCOHANBHBIX JaHHBIX.

6.1.4. YcraHoBlieHHE IPABWII JOCTYIA K IEPCOHATBHBIM JJAHHBIM, 00pa0aThIBAEMBIM C UCTIOIb30BAHHEM
CpPEICTB aBTOMATH3allUd, a TaKXE PETUCTpalus W Yy4eT BCeX JICUCTBHI, COBEPIIAEMBIX C
MEPCOHAILHBIMU JJAHHBIMH B MH(POPMAIIMOHHBIX CUCTEMAaX, KOHTPOJIb 3a MPUHUMAEMBIMA MEpPaMH 110
obecreueHn0 0E30MacHOCTH TEePCOHANBHBIX JAaHHBIX M YPOBHS 3alIUIIEHHOCTH HH(POPMAIIMOHHBIX
CHUCTEM.

6.1.5. Yyer MalIMHHBIX HOCUTEJIEH MTEPCOHAIBHBIX JTAHHBIX.

6.1.6. IlpoBenenue MeponpusaTUd MNpu OOHAPYKEHWHU HECAHKIIMOHMPOBAHHOTO JIOCTyHa K
MEePCOHAIBHBIM JaHHBIM, 00padaThIBA€MbIM C HCIIOJIB30BAaHUEM CPEACTB aBTOMATU3AllMU, B TOM YHUCIIE
BOCCTAHOBJICHHE IE€PCOHAIbHBIX JIAHHBIX, KOTOpPbIE ObUIM MOIM(UIMPOBAHBI MU YHUUYTOXKEHBI
BCJIE/ICTBUE HECAHKIIMOHUPOBAHHOIO JOCTYIA K HUM.

6.1.7. Onenka Bpeia, KOTOPBIH MOKET OBITh MPUYMHEH CYOBEKTaM MEPCOHAJIBHBIX JAHHBIX B CIIydae
HapyIIEHNs 3aKOHOAATEIbCTBA O NEPCOHAIBHBIX JAHHBIX, OLIEHKA COOTHOIIECHUs yKa3aHHOI'O Bpeaa U
MPUHUMAEMBIX MED.



6.1.8. BHyTpeHHuii KOHTpOJIb W (WJIM) ayOUT COOTBETCTBHS OOpPAaOOTKM TEPCOHAIBHBIX JTaHHBIX
TpeOOBaHUSM 3aKOHOIATEIILCTBA.

7. OTBETCTBEHHOCTH 32 HAPYIIEHHE HOPM, PeryJIUpPYIUIMX 00padoTKy U 3alIUTY MEePCOHAIBHBIX
JTAHHBIX

PaboTtauku 11Ikos61, BUHOBHBIE B HAPYLIICHUH HOPM, PETYJIUPYIOMIUX MOJIydeHHe, 00pabOoTKy U 3aIUTy
NEPCOHANbHBIX JaHHBIX PaOOTHUKA, HECYT AUCLUIUIMHAPHYIO, aJMUHHUCTPATUBHYIO, I'PakKJaHCKO-
IPaBOBYIO WJIA YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHH C (pe/IepaTbHBIMH 3aKOHAMH.



